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BURSA SHQIPTARE E ENERGJISË ELEKTRIKE - ALPEX SH.A – Dega në Kosovë


Prishtina, 20.07.2026

VACANT POSITION ANNOUNCEMENT FORM

Pursuant to the Labour Law, the legal and sub-legal acts issued for its implementation, as well as the Human Resources Manual, the Albanian Power Exchange JSC (ALPEX) – Kosovo Branch hereby announces the opening of one (1) vacant position for the following role:

POSITION TITLE: Legal Affairs Specialist
DIRECTORATE/DEPARTMENT: ALPEX JSC – Kosovo Branch
PURPOSE OF THE POSITION: Ensures the regular and efficient daily operation of ALPEX – Kosovo Branch in accordance with the legal and regulatory framework in force by providing timely and high-quality legal support for all activities and operations of ALPEX – Kosovo Branch. The position is responsible for ensuring the implementation of procurement procedures in accordance with the public procurement legislation in force through the Electronic Procurement System. Drafts contracts between the contracting authority (Branch) and economic operators declared winners from public procurement procedures, as well as other contracts of the Branch.

DUTIES AND RESPONSIBILITIES:
1. Supports the Branch in terms of drafting regulations, policies, procedures of the Branch.
2. Drafts submissions, official correspondence, and various documents for institutions and the internal needs of the company.
3. Proposes policies and preventive measures aimed at mitigating legal risks and optimizing the Branch’s operations.
4. Supports the activities of the Legal Office in reviewing and drafting the company’s internal policies and regulations; monitors the implementation of obligations arising from the contractual commitments of ALPEX – Kosovo Branch.
5. Participates in internal professional committees; provides legal assistance to the Branch based on professional expertise, including the interpretation of laws, legal and sub-legal acts, regulatory acts, agreements, and contracts, including those concluded through procurement procedures.
6. Organizes and supervises the collection, processing, and preparation of the register of planned and completed public procurements within the deadlines prescribed by law and ensures its submission to the relevant authorities.
7. Oversees the implementation of and compliance with legal deadlines for procurement procedures, the handling of complaints, and the continuity of correspondence with the Public Procurement Agency and the Public Procurement Regulatory Commission for each case presented, as well as with other state institutions or private entities.
8. Analyzes proposals, amendments, and drafts of legal and sub-legal acts, regulatory acts, rules, and technical regulations from the perspective of legislative drafting techniques.
9. Prepares court case files, drafts claims and statements of defense, participates in, and follows judicial proceedings at all levels of the judiciary.
10. Monitors the implementation of obligations arising from the contractual commitments of ALPEX – Kosovo Branch.
11. Is responsible for the administration of the Branch's documentation, in terms of protocol and archiving.
12. Performs Human Resources duties for the Kosovo Branch.
13. Performs other duties assigned by the Head of the Branch.


ELIGIBILITY CRITERIA (QUALIFICATIONS)
Required Education: Higher - Law (Master of Science or equivalent Diploma).
Required Work Experience: Work experience is preferred.
Interested candidates applying for the vacant position must submit the following documents:
· Application Form (Form 2) 
· Detailed Curriculum Vitae (CV) 
· Reference Letter from a previous employer 
· Letter of Interest 

The required documentation should be submitted to ALPEX JSC – Kosovo Branch no later than 31 July 2026.
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